Public Health, May 2018

Public Health DPEC Guidelines – Full Time Tenure Track
The Public Health Department adheres to the Evaluation Procedures outlined in the Keene State College Education Association’s Collective Bargaining Agreement.  Public Health has DPEC guidelines for tenure-track and clinical faculty members.  
DPEC Composition:  During each September of the evaluation year, the department shall select a DPEC from among the Public Health tenured faculty for each tenure track faculty to be evaluated during the spring of that year, and for those intending to apply for promotion during that fall semester.  The membership of the DPEC should be three members with two from Public Health* and the third can be from within Public Health or outside of the department.  However, in cases where a fourth member is desired this request will be determined by the department.  
*One of the Public Health members will be designated as the DPEC chair.
Portfolio Development:  Each candidate shall develop a portfolio containing materials that document teaching effectiveness, scholarship and service to the College and students.

Scholarship and Related Professional Activity in Public Health: 
Scholarship for the purposes of the Public Health DPEC process is defined as: research, critical writing intended to reach a professional audience, curriculum development, professional presentations, certification and licensure, and service to the profession.  

a. Research and critical writing published (written or via the world-wide web) as journal articles, essays, reviews, books, or monographs, or presented orally at regional, national and international conferences

b. Grant writing and conducting research related to one’s discipline

c. Presentations at, or participation in, professional conferences, trainings and workshops

d. Continuing professional certification and licensure (as appropriate)

e. Professional activities may include leadership positions in professional organizations, refereeing articles for scholarly journals, editing scholarly journals, reviewing textbooks related to one’s discipline, serving as a respondent on professional panels, developing and presenting in-service trainings for professionals, consulting or advising with professional/academic organizations, and chairing or organizing sessions at professional/academic conferences

This is not intended to be an exclusive definition of scholarship and obviously does not include everything that might be defined as “related professional activities.”  Candidates may propose achievements they feel are appropriate, but will be expected to explain how their activities fit into either the department’s or the college’s definition of “scholarship and related professional activities.”  Work acceptable for consideration must also be broadly related to the faculty member’s professional field.  Though work completed over the entire course of the applicant’s career will be recognized, evidence of recent (since previous promotion) and ongoing scholarship is required.  

Teaching in Public Health:
The primary responsibility of a faculty member at Keene State is effective teaching, both in and out of the classroom.  Effectiveness is ultimately measured by student learning, not faculty knowledge or actions.  Evidence of teaching effectiveness should address student learning.

Evidence of teaching effectiveness may include, but is not limited to:

a. Thoughtful reflection on teaching effectiveness, student evaluations, and peer observations with proactive plan to address any issues

b. Teaching or student documents that demonstrate preparation for classes such as effective communication with students; effective use of class time; encouragement of responsible, independent, analytic or creative thought by students; academic demands appropriate for the level of the course; fair, careful and prompt evaluation of student work; organization of materials; efforts to improve teaching skills; attention to differences in students goals, strengths, weaknesses, and learning styles

c. Evidence of availability to students for out-of-the class help

d. Demonstration(s) of comprehensive, extensive and current knowledge of subject areas

e. Evidence of student learning

f. Willing, conscientious, and effective academic advisement

g. Creative and effective use of technology in the classroom 

h. Mentoring students’ professional development (i.e. encouraging membership in professional organizations, attendance at professional meetings and workshops, working collaboratively on projects, etc.)
i. The development of new curriculum

 

Service in Public Health:
Service for the purposes of the Public Health DPEC is defined as participation in the intellectual and organizational life of Keene State College. Service includes activities provided by faculty that contribute to the aims and goals of the department, the school, the college, and the greater community.  This service includes academic and career advising for students.
     Evidence of service may include, but is not limited to:

a. Aid to colleagues as a guest lecturer or resource person

b. Other service contributions to the College – special projects or roles, including reassignments

c. Participation on department, school, college and/or community committees and coalitions
d. Preparation of accreditation documents
e. Service on accreditation teams for College programs

f. Leadership roles within the department, school, college and community

g. Contributions of professional expertise to community committees, boards, and coalitions
h. Academic and career advising to students
i. Advising student organizations

j. Management and organization of curriculum

NOTE:  Certain achievements have aspects of teaching, service, and scholarship and therefore the candidate must clarify what aspects fall under which category.

Evaluation Expectations

	Rank
	Teaching 
	Service
	Scholarship & Related Professional Activity

	Asst. Professor

(Each area should be addressed in narrative form within the faculty member’s self-evaluation and within their portfolio.)
	Continue to develop effective teaching practices, as evidenced by: clear course syllabi, consistent with College requirements (including specific objectives, and assessment procedures, schedules of assignments), responsiveness to student evaluations in order to improve teaching, responsiveness to peer observations in order to improve teaching.


	First-year faculty are not expected to provide direct advising to students.
Observe effective advising practices in the first year, and transition into an advising role in year two. 

Service to the department as evidenced by participation in departmental activities (e.g. department subcommittees). Service to the College and greater community is not expected of first-year faculty members. [Please refer to faculty handbook for specific guidelines]

As one’s tenure at the College progresses, the faculty member should begin to explore ways to serve the department, School, College and students.  The intention is to become progressively more involved in the KSC and larger community.
	New faculty should continue to work on scholarship in progress at the time of hire (or begin new projects, and be able to demonstrate on-going involvement in professional and scholarly initiatives.
Begin to establish a record of scholarship and related professional activity.


	Rank
	Teaching
	Service
	Scholarship & Related Professional Activity

	Assoc. Professor

(Tenure)

(Each area should be addressed in narrative form within the faculty member’s self-evaluation and within their portfolio.)
	Continue to develop effective teaching practices, as evidenced by: clear course syllabi, consistent with College requirements (including specific objectives, and assessment procedures, schedules of assignments), reflection related to student evaluations in order to improve teaching, reflection related to peer observations in order to improve teaching.

Willingness to explore new pedagogy, program needs, and scholarly interests in order to revise courses and curriculum.

The development of new curriculum.

	Consistent record of ongoing service to the department, School, College, students, and the larger community.
Active engagement in service endeavors includes attendance, participation and contributions to the department, School and/or College (1 to 2 school and/or college committees).

Service may also include preparation of accreditation documents.

Continue to develop effective advising practices as evidenced by: demonstrated knowledge of both ISP and major program requirements (ex. student’s advising folder), working with students during pre-admission, pre-registration, mentoring students’ professional development.


	Established record of scholarship and related professional activity, including work at a: professional, regional, national, or international level.  This includes at least one item under “A” and at least two items (“A” through “F”) of the following:  
A. Research and critical writing published (written or via the world-wide web) as journal articles, essays, reviews, books, or monographs
B. Presented orally at regional, national or international conferences
C. Grant writing and conducting research related to one’s discipline
D. Presentations at, or participation in, professional conferences, trainings and workshops
E. Continuing professional certification and/or  licensure (as appropriate)
F. Professional activities which may include leadership positions in professional organizations, refereeing articles for scholarly journals, editing scholarly journals, reviewing textbooks related to one’s discipline, serving as a respondent on professional panels, developing and presenting in-service trainings for professionals, consulting or advising with professional/academic organizations, and chairing or organizing sessions at professional/academic conferences




	Rank
	Teaching
	Service
	Scholarship & Related Professional Activity

	Professor

(Each area should be addressed in narrative form within the faculty member’s self-evaluation and within their portfolio.)
	Strong and consistent record of effective teaching practices, as evidenced by: clear course syllabi, consistent with College requirements (including specific objectives, and assessment procedures, schedules of assignments), reflection related to student evaluations in order to improve teaching, reflection related to peer observations in order to improve teaching.

Strong and consistent record of effective advising practices as evidenced by: demonstrated knowledge of both ISP and major program requirements (ex. student’s advising folder), working with students during pre-admission, pre-registration, mentoring students’ professional development.

Willingness to explore new pedagogy, program needs, and scholarly interests in order to revise courses and curriculum.


	Consistent record of ongoing service to the department, School, College, students, and the larger community.
Active engagement in service endeavors includes attendance, participation and contributions to the department, School and/or College (2 school and/or college committees).  This includes holding a leadership role on a department, School, College and/or community service endeavor (e.g. chairing a search committee, the department, or campus committees or serving on an external executive board).
Service may also include preparation of accreditation documents.

Continue to develop effective advising practices as evidenced by: demonstrated knowledge of both ISP and major program requirements (ex. student’s advising folder), working with students during pre-admission, pre-registration, mentoring students’ professional development.


	Established record of scholarship and related professional activity, including work at a: professional, regional, national, or international level.  This includes at least one new  (since last promotion) item under “A” and at least two new items (“A” through “F”) of the following:  
A. Research and critical writing published (written or via the world-wide web) as journal articles, essays, reviews, books, or monographs
B. Presented orally at regional, national or international conferences
C. Grant writing and conducting research related to one’s discipline
D. Presentations at, or participation in, professional conferences, trainings and workshops
E. New or re-newed professional certification and/or  licensure (as appropriate)
F. Professional activities which may include leadership positions in professional organizations, refereeing articles for scholarly and presenting in-journals, editing scholarly journals, reviewing textbooks related to one’s discipline, serving as a respondent on professional panels, developing service trainings for professionals, consulting or advising with professional/academic organizations, and chairing or organizing sessions at professional/academic conferences




Revised and Approved by Public Health faculty, May 2018
1

